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PURPOSE: 
To release material for production by Work Order. 
 
 
QUESTIONS: 
The Output Doc will be Report #AM/am830.rpt – Material Pick List-Standard 
The data validation /disaster recovery doc will be a copy of the Material Pick List. 
 
 
 
PROCESS: 
 
Solomon IV 
Module 
Production Management 
Release Material 
 
 
Click on “Release Material Wizard”  (the baton) then when the next screen appears, click on 
“next”  button 
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Make sure to change “Batch Handling”  to Release Now.  It is not showing in this next screen 
but you can see where it was changed in the screen on Page 3. 
 

 
 
brings up screen showing all released work orders whether they have shortages or not. 
 
“Select”  the work order you want by “clicking”  in the box to the left of the ProdOrdID.  
 
Then click “Next”  
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You will be presented with the following screen which shows all the items for the work order 

 
 
Next you must select each item that you are issuing to this work order by clicking in the box 
under “Select” . Then click on “ lot/serial number”  button on bottom of screen, which is not 
showing in the illustration below. 
 
The Lot/Serial Number for Raw Materials that we purchase is Date + 2 (i.e. 1016200201) and 
for items we manufacture, the Lot/Serial Number is enterable.  We are using the Production 
Order Number for our enterable lot number (i.e. W001049).  
 
The system defaults to the oldest Lot #.  If the stockroom has selected a different Lot # than 
shown you must choose the Lot/Serial# that is being pulled from stock and enter the quantity 
being released from that lot. If you are selecting from 2 or more lots for one item enter 2 or 
more lines for the same item choosing the Lot #s and Qtys released from those Lot#s until you 
have covered the total quantity being released for each item in the BOM. 
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In the sample shown above we did not have the Lot Numbering turned on so you do not see 
the Lot Numbers received for the item.  In this screen you would normally see all the lots 
available to pull from and you would choose which one the stockroom had designated on the  
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Enterable Lot Numbers: The quantity is defaulting from the required quantity on the work 
order.  You can increase the quantity. 



$%��� 	 �	 � �&� ' � 	 � �$%� �� 	 �	 � �&� ' � 	 � �$%� �� 	 �	 � �&� ' � 	 � �$%� �� 	 �	 � �&� ' � 	 � � ���� MATERIAL RELEASE 
� 
 
 � � �� 
 
 � � �� 
 
 � � �� 
 
 � � ��� � 
 
 �� � � 
 � � � � ��� � 
 
 �� � � 
 � � � � ��� � 
 
 �� � � 
 � � � � ��� � 
 
 �� � � 
 � � � � � ����
� � � � �� � � � � � �� � � � �� � � � � � �� � � � �� � � � � � �� � � � �� � � � � � �� � � � � � � � �� � � � � � � � �� � � � � � � � �� � � � � � � � � ��������� � � ! �" #� � � ! �" #� � � ! �" #� � � ! �" # ����

 
Material Release Run Book.doc 

����  
 

7 of 9 

 
 
(after you select the lot number, and click “ ok”  it does not show the lot number on the 
screen. I f you got interrupted you might not know where you left off.) 
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Date Lot Number:  The quantity defaults.  ALSO the mfg lot number will appear only if it 
was entered at the time of receipt.   
 
You can pull from multiple lots.  To add another lot click on next line (record) serial lot # that 
the pick issued from. 
The total quantity from all lots picked can not exceed the quantity you are picking. 
 
 
 
When you close the system will print reports. 

1. Use these reports to check your work 
2. File in Material Release Notebook for disaster recovery 
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